Communications Liaison Officer

We are looking for two Communications Liaison Officers to join our core team of the UNA Youth Council and contribute towards raising the profile of our organisation and ensuring smoother and better collaboration and cooperation with UNA local branches and other institutions.

Job Description:
· Act as representative of UNA local branches to the Youth Council. To this end, the officer must remain in constant and active communication with all local branches and must be able to brief the Youth Council on their progress.

· Assume responsibility for all UNA Youth correspondence and communication, including liaison between the local branches and the Youth Council. This will also entail receiving and administering all mailings, newsletters, fundraising and event updates of the various local branches.

· Assume responsability for undertaking publicity and marketing to the local branches of all social branch events within the UNA Youth network.

· Contribute towards updating the UNA Youth website, with particular emphasis on ensuring the online presence of local branches.

· Asist the Youth Council with research and administrative tasks where necessary. 

Person Specification
The successful candidates will have to demonstrate that they have the skills, knowledge and determination to serve on the UNA Youth Council. We are looking for enthusiastic, flexible and responsible individuals with good interpersonal and communication skills, as well as the ability to work within a team. Previous experience with UNA Youth branches and/or UNA-UK is desirable, as is a genuine interest in the UN and its work. 

Serving on the Youth Council is a great experience (not to mention a boost for your CV), but it does involve a reasonable commitment of time and effort over the course of a year. 
Please only apply if you are able to honour this commitment.
How to Apply
Please attach your CV, along with a 300 word letter of interest, and send it to Tyna Vayalilkollattu on vayalilkollattu@una.org.uk.

If you have any questions, please contact Tyna Vayalilkollattu on vayalilkollattu@una.org.uk
